INSTRUCTIONS ON FILING A
PETITION TO CHANGE THE NAME OF AN ADULT:

Applicants must file their Petition to Change the Name of an Adult

¢ Original fingerprint card must be attached to the petition

e Two (2) Fingerprint cards needed: One to be filed with the Petition
and one to be submitted to DPS (see below)

e Application and fingerprint card will be submitted to DPS along
with required payment as described on the attachment to these
instructions

¢ Once the applicant’s official state and federal background check is

received by the court, and is approved as in compliance, the court

coordinator will set it for a hearing.






WHERE TO SEND COMPLETED CARDS:
Mail completed fingerprint card and payment:
Texas Department of Public Safety
Central Cash Receiving
P. 0. Box 15999
Austin, Texas 78761-5999

WHERE RESPONSES WILL BE SENT: Responses, other than rejects, will be sent from DPS directly to
the court.

QUESTIONS: For questions, call the Criminal History Inquiry Unit at (512) 424-2474, Option 2.
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